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17 ¥ay 1965

Chief, Records Adminktration Staff/DDS

Results of Clean-Up Campaien

L. mmm&;w@u@cm@mmmmmw
the Presilfenl's ¥oretoriun on the Purchase of Filing Equipment produced ‘
these excellent results. P

&. 9485 cubic feet of records eliminated from office s
retiresent or & ; opece By

b. 238 pleces of filing eqijcent released
Ce ﬁ&wmmolmzeammmm,wmma of reviaion

2. mmwm@wmutimmmmcmm
mémbicmwmmmmw~marmmmonm§
sertial revision of portions of your Becords Control Schefule. This
rep m-ammpmwa;hmm,zmummﬁm ieal move

mmmmﬁmimwmmmtingmw' . In
addition, we find thet the best results occur when the office hesd fasues
an appropriate sanomcenent endorsing the carpeign.

3. xmmmwm«mmmwmww
problems, mzmmmmwmmmxwm
canpelsn Lo eliminate insctive records.

Attachments

ce: | | 1211 Key Building
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